
Evolution Historical Data
Extraction

1 Log into your Evolution Payroll account.



2 Click on Reports.

3 Click on Payroll Register.



4 Click on Configure Report



5 Enter in the start and end data of the closed quarter you are pulling
reports for. EX: 1/1/2021 - 3/31/2021.



6 Click "APPLY" once you have entered in the date range.



7 Select all the reports within the specified date range.



8 Next, click on EE Filter.

9 Select the employee who you would like to pull the report for.



10 Click on RUN THIS REPORT



11 Click on " Task Queue" to download the report.


